TO VACATE

NYCHA 040.032 (Rev. 4/03)

NOTICE OF INTENT

Development: DATE

NEW YORK CITY HOUSING AUTHORITY

NOTE: 30 DAYS NOTICE IN ADVANCE OF MOVING IS REQUIRED.

|:| Move-out

D Transfer

Name

Account No.

Address

No. of Rooms

TO THE HOUSING MANAGER:

. hereby serve notice that | shall vacate the

My reason for vacating is:

above listed apartment on

| intend to move tox

20

*Victims of Domestic Violence, Intimidated Victims, Intimidated Witnesses,
and Child Sexual Victims should nat indicate their new location.

Witnessed By:

| understand that:

Upon vacating, | must remove all personal property from my apartment, the Carriage Room and the Storage
Room. Property not so removed will be considered abandoned and worthless, and disposed of accordingly.

After | have moved out all furniture, | am entitled to an inspection of the premises with a member of
the development staff. If the above move-out date is not within business hours on a business day,
the inspection will be made on the following business day.

It is imperative that | advise Management in writing of any change of move-out date, setting forth the new
move-out date.

[] 1am interested in a move-out inspection [] 1 am not interested in a move-out inspection

| have read this Notice and have received a copy thereof.

Tenant’s Signature

Tenant's Signature

(Name and Title)

DISTRIBUTION: ORIGINAL to Tenant Folder - COPY to Tenant.




TRANSFER - EMERGENCY: NEW YORK CITY HOUSING AUTHORITY ACCOUNT #
TENANT REQUEST

FOR TRANSFER Development

NAME (Pring) TELEPHONE #
ADDRESS APT. # # OF ROOMS

NAME
List all authorized family members who will move GENDER galiiois RELATIONSHIP
with the Tenant to the new location

REASON FOR EMERGENCY TRANSFER REQUEST

(L] vICTIM OF DOMESTIC VIOLENGE (VDV) [ VICTIM OF TRAUMATIC INCIDENT (VTI)

LT INTIMIDATED VICTIM (1V) ] INTIMIDATED WITNESS (W) ] CHILD SEXUAL VICTIM (CSV)

A. IMPORTANT NOTICE:

| UNDERSTAND THAT AT NO TIME DOES THE NEW YORK CITY HOUSING AUTHORITY GUARANTEE THE SAFETY
OR SECURITY OF INDIVIDUALS AND FAMILIES WHO CHOOSE TO APPLY AND/OR ARE TRANSFERRED UNDER
THIS PROGRAM. THE EMERGENCY TRANSFER PROGRAM IS NOT A WITNESS PROTECTION PROGRAM. NYCHA
CANNOT GUARANTEE THAT A TRANSFER WILL BE APPROVED OR THE AMOUNT OF TIME THAT IT WILL TAKE TO
PROCESS A TRANSFER.

TRANSFER OPTIONS
Tenant must choose ONE transfer option and sign below before transfer request can be processed.

I. TRANSFER OPTIONS FOR A TENANT WITH A NYCHA PUBLIC HOUSING LEASE:

CHOOSE ONLY ONE BOROUGH:
(] BRONX LI MANHATTAN [ IBROOKLYN [JQUEENS ] STATEN ISLAND

Il. TRANSFER OPTION FOR A TENANT WITH A NYCHA SECTION 8 VOUCHER IN A NYCHA LLC
DEVELOPMENT:

[J Transfer to another NYCHA LLC-Development in Borough with Section 8 Voucher
Assistance (Staten Island residents may choose Staten Island).

| UNDERSTAND THAT NYCHA CANNOT PROCESS MY TRANSFER REQUEST UNTIL | SUBMIT A REFERRAL PACKAGE
FROM SANCTUARY FOR FAMILIES FOR VDV, SAFE HORIZON FOR IV/CSV, OR A DISTRICT/U.S. ATTORNEY'S OFFICE
FOR IW, OR A RECOMMENDATION FOR TRAUMATIC INCIDENT TRANSFER FOR VTI.

TENANT'S SIGNATURE DATE

[ RO O Page 1 of 2

NYCHA 040.050D (Rev. 2/12/16)v5




B. TRANSFER CONDITIONS

IF I AM GRANTED MY REQUESTED TRANSFER OPTION, | ACCEPT THE FOLLOWING CONDITIONS:

1. | must vacate my current apartment leaving it completely empty and unoccupied. | understand that | will not receive
a lease to the new apartment or a Section 8 Voucher unless my old apartment is left empty and unoccupied.

2. If the abuser has tenancy rights to the current apartment, | understand that | must obtain an exclusionary order of
protection and have the abuser removed from the premises. (Except if a lease bifurcation case is pending).

3. | must securely lock the door to my current apartment and return all keys to the Development Management Office.
4. RENT OBLIGATION:

* New Apartment: Rent for the new apartment begins the date the keys are ready.
* Current Apartment: | may be responsible for up to fifteen (15) days rent on my current apartment after
| have moved out,

5. If I do not pay all sums due in the time agreed upon, all such sums may be collected in any court of competent
jurisdiction.

6. If I move to another NYCHA development, | agree as follows:

* Any unpaid money due NYCHA may be collected in any court of competent jurisdiction including by a
Ssummary non-payment proceeding in the Civil Court of the City of N.Y.

* Any termination of tenancy proceedings that could commence against me in my current apartment may
commence or continue against me in my new apartment. Any conditions placed against my tenancy while
in the current apartment (for example: probation or permanent exclusion) shall remain valid and apply to me
in the new apartment.

* All conditions listed in this document will be deemed to constitute a LEASE AMENDMENT and will be fully
effective against me and the entire tenancy in my new apartment.

C. ONLY FOR VICTIM OF DOMESTIC VIOLENCE TRANSFERS:
REQUEST FOR HRA SERVICES & CONSENT TO RELEASE INFORMATION:

ONLY FOR VICTIM OF DOMESTIC VIOLENCE TRANSFERS: REQUEST FOR HRA SERVICES & CONSENT TO RELEASE INFORMATION — *
I request that the NYC Human Resources Administration (HRA) provide social service assistance to me before and
during the transfer process and if my transfer is approved. Accordingly, | agree that NYCHA may share information

concerning my transfer or tenancy with HRA so that HRA can provide social services. (See form 088.143).
Check only one box and initial on the line:

] YES: | want HRA to provide social services and | consent to the release of information.
| NO: I do not want HRA to provide social services and | DO NOT consent to the release of information.
TENANT'S SIGNATURE DATE

U RO Pago 2012
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NEW YORK CITY HOUSING AUTHORITY
Transfer - Emergency: Introduction Letter

Development Name: Phone:
Date:
D Sanctuary for Families D Safe Horizon
D District Attorney/US Attorney D NYPD

To Whom It May Concern:

, a tenant who lives at

Apt. » an apartment in the above development, has indicated to
us the possible need for an emergency transfer as a;

D Victim of Domestic Violence (Sanctuary for Families) D Child Sexual Victim (Safe Horizon)
D Intimidated Witness (District Attorney/US Attorney/NYPD) D Intimidated Victim (Safe Horizon)

Staff has given the tenant an information sheet that discusses the types of substantiating documentation
required for this type of transfer.

The information sheet also explains that transfer processing time varies with the types and completeness of
documentation required, record of tenancy, and apartment availability; NYCHA does not guarantee the tenant’s
or family’s safety or that the transfer will be approved.

Please interview this tenant and if qualified, prepare a letter on your stationery (Referral Letter) detailing this
tenant’s need for an emergency transfer. Also prepare NYCHA’s Safe Horizon/District Attorney /US Attorney/
NYPD/ Sanctuary for Families/ Referral for Emergency Transfer.

Review any substantiating documentation already in this tenant’s possession and assist him/her in obtaining
all documents that will be required to approve this transfer. Send the completed Referral Letter and Safe
Horizon/ District Attorney/ US Attorney/ NYPD/ Sanctuary for Families, Referral for Emergency Transfer
(REFERRAL PACKAGE) together with all other documents directly to NYCHA’s Management Services
Department, Emergency Transfer Unit at 90 Church Street — 9th  Floor, New York, New York 10007. If
you have any questions, you may call Emergency Transfer Unit staff at 212 306-8836.

The New York City Housing Authority cannot complete transfer processing without the submission of the
Referral Letter, Safe Horizon/ District Attorney/ US Attorney/ NYPD/ Sanctuary for Families/ Referral
Jor Emergency Transfer and a completed Transfer - Emergency: Tenant Request for Transfer NYCHA
040.050D.

Sincerely.

Housing Manager

T

NYCHA 040.518 (Rev. 6/2/16) v3
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